Access to Funds
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Authority under the Access  to Funds Scheme


The Public Guardian can grant authority to access the funds belonging to an adult with incapacity so that their day to day expenses can be paid for.





2. Who can apply?


Anyone who has an interest in the adult’s affairs can apply for authority. This could be a family member or it could be an organisation such as the local authority.











3. Information you will need to have


Before you apply for authority you will need to have specific information to hand, as this will be required in the application form.








4. Making an Application


We can provide help to complete the application form. The completed form and medical certificate is then sent to us. We will then check the details and follow our processes.  








5. Your Certificate


If we are satisfied we will grant authority and send the withdrawer a certificate of authority which details what you can do on behalf of the adult. 














6.  Supervision


The Public Guardian has statutory authority to supervise ‘withdrawers’ i.e. the person given authority to access funds. Withdrawers have specific duties to fulfil.





7. Designated account


You will be required to set up a designated account to allow funds from the adult’s account to be transferred here. Only the withdrawer has access to the funds in this account.








8. Records and receipts


You will need to keep records and receipts. We will write to you if we wish to review your records.








9. Report Changes 


The Public Guardian must be told about certain changes of circumstances, for example if you change address.








10. Authority is to expire


Your authority will be time limited. We will write to you and let you know when your authority is to expire. You will need to re-apply if authority is still required.














