

Financial Guardian’s Uplift Application Form  
	Public Guardian’s Ref:
	Accounting Period:

	Adult’s Name:
	Guardian’s Name:



This completed uplift request form should be submitted alongside your annual account form/evidence and will be reviewed at the same time as your annual account and any uplift award determined at this time.  Please submit the full work in progress (WIP) file or timesheet along with your uplift application form. The WIP file/timesheet should provide a detailed breakdown of the work carried out along with the time spent on each task. The WIP file/time sheet must support the information you have provided in sections 1, 2, 3 and 5 of the form. To help match the information provided in the form with that in the WIP file/time sheet please highlight, by using a different colour for each section, the information you wish to be considered as part of your uplift.
As financial guardian, at annual review stage, you will be authorised to take standard “scale” remuneration for all work classed as “routine” guardianship work. If you consider that either the “routine” work was excessive, or that you have carried out non-routine work, you may apply for an uplift to that standard “scale” remuneration. Please note a list of routine guardianship functions can be found in our remuneration leaflet.
It may be the position that if funds are not available for uplift in year 1 the uplift payment can be deferred until funds are available in year 2 i.e. if the adult’s property is to be sold. Rates will be set at £160 per hour, up to a maximum of 10% of the adult’s estate at the close of the accounting period (excluding heritable property). Professional financial guardians can add VAT to any uplift amount awarded. 
Please complete the relevant sections applicable to your uplift request.

Section 1		Heritable Property 
Have you sold property belonging to the adult in the accounting period? 
☐  Yes. Please go to section 1(a)   
☐  No. Please go to section 1(b) 
Section 1(a) - Please provide as much information as possible with regards to the excessive or additional work/time you have undertaken in respect of the adult’s house sale i.e. preparation of house for marketing - work/maintenance/visits to the property? Was the sale unusually complex? Was excessive time spent dealing with family members/other parties? Is there anything else to note, that you feel would be work over and above a normal house sale? Any expenses you wish to claim should be added to section 3.
	Property

	

	
	Postcode



£



Sale price                                      Date sold    

Did the property require regular visiting by you as guardian prior to sale? If yes, please detail the number of visits in the accounting period.


☐   Yes, number of visits 
☐   No		

Please provide supplementary information of a sale that was unusually complex
	















Section 1(b) – Is the intention to sell the adult’s property?
☐  Yes		☐  No   

If ‘No’ what are the intentions for the property? 
	












Section 2		Contact with Adult/Relevant Parties
Please provide a brief breakdown of the number of times you have had contact with interested parties over and above or in excess of routine contact (weekly/daily contact would be considered excessive).  In this section we do not expect you to enter each individual time a person contacts you, but if you could tell us the name of the individual who has contacted you and the frequency. 
*In addition, please provide your WIP file/timesheet with the details of the contact dates/time spent highlighted clearly. 
	Your Ref (if relevant)
	Number of Contacts
	Frequency of Contact 
	Contact’s Name & Relationship to Adult
	Time in addition to routine duties (highlight WIP File/timesheet)
	Cost (uplift rate £160 per hour)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	



	Total time

	Total cost
£



	              














Section 3 		Administration issues
Please provide details of contact with fund holders and third parties such as banks, insurance companies, share companies etc. which may have taken you an excessive amount of time/work, or that you feel is over and above routine guardianship duties.  
*In addition, please provide your WIP file/timesheet with the details of the contact dates/time spent highlighted clearly.
	Your Ref (if relevant)
	Number of Contacts
	Frequency of Contact 
	Third Party Name and Issue that necessitated contact 
	Time in addition to routine duties (highlight WIP File/timesheet)
	Cost (uplift rate £160 per hour)

	
	
	

	

	
	

	
	
	

	

	
	

	
	
	

	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	



	Total time

	Total cost
£







	Overall total number of hours claimed for sections 2 and 3
	


	Overall total uplift sum requested for sections 2 and 3
	£








	

Section 4		Ongoing Management
To help us determine the level of uplift an adult’s estate can sustain, please advise if there are likely to be any significant changes or additional costs over the next 12 months which will affect the finances of the adult? (Please take into account any large purchases, gifts or holidays.)  
☐  Yes		☐  No

If you answered ‘Yes,’ please let us know what changes or costs that you expect.
	








Section 5		Other Information
This section is for you to include any additional information, which you have not already mentioned in the previous sections, to support your application for an uplift.
Is there anything else that you think we should be aware of when reviewing this request?
	








Section 6		Declaration
I / we confirm, as financial guardian, that this information is true and correct to the best of my / our knowledge and belief. I understand that I may be requested to provide further evidence at any time by the Office of the Public Guardian.

GUARDIAN’S NAME:
SIGNATURE:						DATE:
CONTACT INFO:
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